VTBEPXIAIO

[MTOJIOXKEHHUE
0 LIKOJIbHOM OubIHOoTEKE

[.  OOuue nonoxeHus

1. BubGnroTeka SIBISETCS CTPYKTYPHBIM TIOIpa3/ielIeHHeM MIKOJbI , y4aCTBYIOLIMM B y4el-
HO-BOCITMTATEJILHOM ITpoliecce B LieIsfX o0ecreyeHusl MpaBa y4aCTHUKOB 00pa30BaTeNbHOIO -
npouecca Ha GecryiaTHoe rosib3oBaHue 6HOIMOTeYHO-HH(OPMALMOHHBIMH pecypcaMu.

~...»:2‘ HesarenpHocTh OMOIMOTEKH (Hasiee — HMIKOJIbHAs OUOIHMOTEKA) OTpakaeTcs B Y cTaBe LIKO-
JIBL. :
3. Ilenu mKoNBHON OUOIMOTEKH COOTHOCSTCS C LIeNSIMU LIKOJIbI: pOpMUpOBaHUe O0IIeH
KyJIbTYPBI INYHOCTH 00Y4arOIUXCsl HA OCHOBE YCBOSHUS 0053aTeIbHOr0O MUHUMYMa COIEp-
KaHus 001eoOpazoBaTebHBIX IPOTPaMM, UX aJIaNTallus K )KW3HU B 0011IeCTBe, CO3aHNe
OCHOBBI [UJI51 OCO3HAHHOTO BBEIOOpA U MOCIEAYIOLLETro OCBOSHUS MTPOoheCCHOHATBHBIX 00pa30-
BaTEJIBHBIX MTPOrpamM.
4. llIxonpHas OubnuoTeka pyKOBOACTBYETCS B CBOeH JaesTenbHOCTH DeneparbHBIMH 3aK0-
Hamy, [loctanoBnenusimu u Pacnopsioxenusimu IpasurensctBa Poccuiickoii @enepanuu,
Pewenusamu MunucteperBa o6pazoBanus Poccutickoit @enepaunu, Y craBoM HIKobl, [1o-
JIO’KEHUEM O IIKOJIbHON OubMoTeKe, yTBEPKIASHHBIM AUPEKTOPOM LLKOJIBI.
5. IlopsiAoK MoJb30BaHUst UICTOYHHKaMK MH(POPMAIIUU, TIepedeHb OCHOBHBIX yCIIYT H YCJIO-
BUSI UX TpejlocTaBieHus onpenenstores [lonoxkenueM o mkonbHON Oubnuotexe u [IpaBu-
JIaMH TOJIb30BaHUs IKOJIbHOM OUOINOTEKOM, yTBEP/KICHHBIMU JUPEKTOPOM LIKOJIBI.
6. l1Ixona HeceT OTBETCTBEHHOCTh 32 JIOCTYIHOCTh U Ka4eCTBO OUOIHOTEUHO-

“~“HH)OPMALHOHHOTO 00C/y)KUBaHHUs MEpel y4aCTHWKaMK 06pa3oBaTeNbHOro Npolecca.
7. Opranusanus o0cIyKUBaHUS YHaCTHUKOB 00pa30BaTeIbHOTO Mpolecca, IPOU3BOUTCS B
COOTBETCTBHUH C NPABHIAMH TEXHUKHU 0€30N1aCHOCTH M MPOTHUBOMNOKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKUMHU TPeOOBaHUSIMH.

[1. OcHOBHBIE 3a7a4H
21. OcHOBHBIMH 3a1a9aMU IIKOJIbHON OMOTHOTEKH SABISIOTCS:
a) obecrieueHue yyacTHIKaM 00pa30BaTeIbHOrO Mpolecca — 00y4aroMMCs, TeJaroruye-
CKHM pabOTHHKAM, POIUTENSIM (3aKOHHBIM IPEICTABATEIIAM) 00YJAIOIIUXCS , ZOCTYIA K
UH()OPMAaLIMK, 3HAHUAM, UM, KYJIbTYPHBIM LEHHOCTSIM ITOCPEACTBOM HCIIOIL30BAHMS
OUOIHOTEYHO-HHDOPMALIMOHHEIX PECYPCOB LIKOJIbI HA Pa3IMYHBIX HOCUTEJISIX: OYMaXKHOM
(KHMKHBIM QOHI, QOHI NEPHOANYECKUX U3AaHUN); KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIE
CeTH) U UHBIX HOCUTEINX;
0) BocuTaHKUe KyJIbTYPHOIO U IPayKIaHCKOTO CAMOCO3HaHUs, TIOMOIIIb B COLHAIA3ALIAHN
oOyudarormerocs, pa3BUTHY €ro TBOPUECKOTO MOTEHIHAA;




/B) GOpMHpOBaHKe HABEIKOB HE3aBUCUMOTr0 GUOIMOTEYHOrO 10/1b30BaTels: 00yUeHHE TTONC-
Ky, OTOOpY ¥ KPUTHYECKO# OLleHKe HH(POPMaLHH;
I') COBEpILEHCTBOBAHKE MTPEI0OCTABISIEMbIX OMOIMOTEKON YCIIYT HA OCHOBE BHEAPEHUS HO-
BbIX HHQOPMALMOHHBIX TEXHOJIOTHH 1 KOMIBIOTEPU3aK 6MO1M0TeYHO-HH(DOPMALIHOHHBIX
npoleccoB, GopMupoBaHue KOMPOPTHON OUOINOTEIHOM CpEbI.

I11. OcHOBHBIE QYHKIIHH

3.1. Jlns peanu3auyy OCHOBHBIX 3a1a4 OubiHMoTeKa:

a) hopmupyet o 6ubIMOTEYHO-HHPOPMALIMOHHBIX PECYPCOB IIKOJIbL:

- KOMIUIEKTYeT YHUBepCaIbHblN (POH] ydeOHBIMH, Xy 10KECTBEHHBIMH, HAYYHBIMH, CTIpa-

BOYHBIMM, [1€JarOTHYECKUMH ¥ HAyYHO-TIOMYISPHBIMHA JOKYMEHTaMH Ha TPaJAUIIMOHHBIX U

HETPAJUIIHOHHEIX HOCUTESX HH(POPMALIHH;

- nonoJjHseT GoHa nHGOPMalHOHHBIMU pecypcamu ceTh MHTepHET;

0) cozgaeT UHGOPMALIMOHHYIO NIPOLYKIHUIO:

- OCYIIIECTBIISET AaHAIMTUKO-CHHTETUYECKYIO NepepaboTKy HHGOpMaIIHH;

- OpPraHM3yeT ¥ BeJeT CIpaBo4HO-Oubanorpaduueckuii annapar: karanoru (anbaBUTHEIH,

CHUCTEMATUYECKHUI ), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKy CTaTel, TEeMaTHYECKHE KapTo-

TEKH ), 3JIeKTPOHHBIN KaTajor;

- pa3pabaThiBaeT peKoMeHIaTeNbHble Ononnorpaduaeckue Nocodus (CIMUCKH, 0030pEI, yKa-

3aTeNId | T.I1.);

- obecrieunBaeT HH(OPMUPOBAHKE MOIb30BaTeIe 00 HHPOPMALMOHHOMN NTPOLYKIIMH;

B) OCylLIeCcTBIsIeT TudbepeHInpoBaHHOe ONOIMOTEeYHO-UH(DOPMAIIMOHHOE 00CITy)KHBaHUE

oOyyarouxcs:

- opranm3yet o0ydeHne HaBbIKaM HEe3aBHCHMOTO ONOIHOTEYHOro M0J1b30BaTeNIs U MOTPeOH-

TeJsi HHPOPMAITUH, COIENCTBYET HHTErPALIMH KOMIUIeKca 3HaHUH, yMEHHI U HaBbIKOB pabo-

Thbl C KHUIOH U HHbOpMaLUeH;

- OKa3bIBaeT HHOOPMALMOHHYIO NOAAEPIKKY B PEILICHUH 3a1a4, BOSHUKAIOIIUX B IIpolecce

UX yueOHOM, camoo0pa30BaTe/IbHON U I0CYrOBOH €ITENBHOCTH;

r) ocylecTBiIseT MM dhepeHInpoBanHoe OUbIMOTeYHO-HH(POPMALIHOHHOE 00CTy)KHUBAaHUE

NeAarorn4ecKux paboTHUKOB:

- BBISBJISIET HH(MOPMALIMOHHBIE TIOTPEOHOCTH U YAOBIETBOPSET 3alPOCHI, CBSI3aHHbIE C 00Y-
“~“YeHHeM, BOCIIMTAHHEM H 3I0POBLEM [IE€TEH; -

- BBISIBJISIET MH(GOPMALIMOHHbBIE MOTPeOHOCTH U yIOBIETBOPSET 3allpOChl B 00J1aCTH Nefaro-

TMYECKUX MHHOBALMM U HOBBIX TEXHOJIOIUHM;

- COICHMCTBYET NPOGECCHOHATBEHON KOMITETEHIIMH, TOBBILICHUIO KBATU(UKALIUY, IPOBEIe-

HUIO aTTeCTalluu;

- co3aaet 0aHK megaroruyeckoil uHGOpPMAILUU Kak OCHOBBI €ITUHON HHPOPMAITMOHHOM

CIIyk0bI 00111e00pa30BaTEILHOTO YIPEKISHHUS, OCYILECTBISET HAaKOIJIeHHe, CHCTeMaTH3a-

LIMI0 MHGOPMALIHMH 110 TIpeAMETaM, pazjesaM 1 TeMam;

- OpraHu3yeT JOCTYT K 0aHKy rejaroruueckoi nadopmanuu Ha II00bIX HOCUTENNX; IPo-

CMOTp 3JIEKTPOHHBIX BEPCUH MeAaroruueckKux M31aHuii;

- OCYILLECTBJSeT TeKylllee UHPOPMUPOBaHHe (IHU HHYOPMALHH, 0030pbl HOBBIX OCTYILIE-

HUM ¥ TyOauKaiuit), nHGOPMHUPOBaHUE PYKOBOCTBA IIKOJIBI [0 BONPOCaM yIpaBiieHHs 00-

pa3oBaTeIbHBIM MPOLECCOM;

- CIIOCOOCTBYET MPOBEASHUIO 3aHATUH 10 POPMUPOBAHKIO HHOOPMALITHOHHON KYJIBTYpPHI;

1) ocyulecTBisieT AudbepeHIpoBaHHOe OUOINOTEUHO-UH(HOPMALIMOHHOE O0CTy)KUBaHHUE

poauTeseH (3aKOHHBIX NPeACTaBUTe/IeH) O0yYaroUXCs:



/ - YIIOBJIETBOPSET 3aMpOCh! 110J1b30BaTeNeH 1 HHOPMUPYET O HOBBIX MOCTYIJICHUAX B OUO-
" nHOTeKy;
- KOHCYJIBTHPYET I10 BOIIPOCaM OpraHu3allii ceMeHHOro YTeHUs, 3HaKOMUT ¢ HH(pOopMalHei
10 BOCITUTAHHUIO JIETEH;
- KOHCYJIBTHPYET 10 BONPOCcaM Y4eOHBIX U31aHUi Ul 00y4arommxcsl.

IV. Opranuzanus JAesTeIbHOCTH OUOIHOTEKH

4.1.11IxonbHas 6uOIHOTEKA TIO CBOEH CTPYKTYpE ASNUTCA Ha a0OHEMEHT, YHTAJILHEIN 3al,

oTzen yueOHHUKOB UM OTAe]l MeTOANYECKOM JUTEepaTyphl [10 NIPeIMETaM.

4.2. bubnmoTeuHO-HH(GOPMAIIMOHHOE 00CTy)KHBaHHUE OCYIIECTBISIETCS Ha OCHOBE OHOIHO-

TeYHO-WH(MOPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C Y4€OHBIM M BOCITATATEIBHBIM ILJIaHA-

MM ILIKOJIbI, IPOrpaMMaMH, IIPOEKTaMHU U IJIAHOM paboThI IIKOIBHON OUOIHOTEKH.

4.3. B uensx obecrieueHyst MOJIepHU3AIMH OHOINOTEKH B YCIOBHSIX HHQOpMATH3aLHH 00-

Pa30BaHUs U B [IPEEax CPE/ICTB, BhIAEIAEMBIX YUpeAUTEIIMH, IIKOIa oOecrieduBaeT O1ob-

JTUOTEKY:

- rapaHTHPOBAHHEIM (QMHAHCUPOBAHUEM KOMIUICKTOBaHUS OMONHOTEYHO-HH(POPMALIMOHHBIX
_PECypCOB (B cMeTe yUPEKACHUs BBIBOAUTCS OTACTBHO);

- HEOOXOAMMBIMU CTYKeOHBIMH U TPOMU3BOICTBEHHBIMU [TOMEIICHUSIMH B COOTBETCTBHH CO

CTPYKTYpO# OHOIHOTEKH W HOpMaTHBaMU I10 TeXHHUKe 0€30MaCHOCTH IKCIUTyaTallid KOMIIb-

I0OTepOB (OTCYTCTBUE BBICOKOMN BIAXXHOCTH, 3aIIbIJICHHOCTH [IOMELIEHHUsS, KOPPO3ZHOHHO-

aKTHBHBIX IPUMeCced WM 37eKTPONPOBOASLICH NbLIK) U B COOTBETCTBHH C MOJIOKEHUAMH

CanlluH;

- TEIEKOMMYHHUKALUOHHON U KONUPOBAJIbHO-MHOXKUTEIBHON TEXHUKON H HEOOXOAHUMBIMH

IPOrpaMMHBIMHU ITPOAYKTaMHu;

- PEMOHTOM U CEpPBUCHBIM 00CITYKUBaHHEM TEXHUKU U 000pyA0BaHHUS ONOIHOTEKH;

- OUOTHOTEYHON TEXHUKOW U KaHLEISIPCKUMHU NIPUHAIIIEKHOCTIMH.

4.5. lllxona co3naeT ycioBuHS 115l COXPAaHHOCTH anmnapaTrypsl, 000pyI0BaHUs H HMYIIECTBA

OubnMoTEKH.

4.6. OTBETCTBEHHOCTb 38 CUCTEMATUYHOCTD ¥ KaUeCTBO KOMILIEKTOBaHHs OCHOBHOrO (oHza
OMOIMOTEKH, KOMILIEKTOBaHUe yueOHOro GoHaa B COOTBETCTBHH ¢ (eepalbHBIMU Neped-
MU Y4eOHHKOB U yueOHO-MeTOAWHEeCKUX U3aHuH, CO31aHue HEOOXOAUMBIX YCIOBHHN IS
*“nesitenbHOCTH GUOIHMOTEKY HECET AUPEKTOP LIKOJBI B COOTBETCTBUHM C Y CTABOM IIKOJIEL
4.7. Pexxum paboTh! IKOTBHON OUONIMOTEKH ONpeieNseTcs 3aBeAYIOIUM OUOIHOTEKOM

(OudnmoTexapeM) B COOTBETCTBUY € IIPpaBUIaMU BHYTPEHHETO pacnopsaaKa IIKOJIbI.

V. Ynpasnenue. l1ItaTel
5.1. YmpaBneHue mKoIbHOH OUOIMOTEKOM OCYILECTBISETCS B COOTBETCTBUHU C 3aKOHOAa-
TenbCTBOM Poccuiickoii @enepaiu ¥ Y CTaBOM IIKOJIBI.
5.2. Of1iee pyKOBOACTBO A€ATEIBHOCTRIO IIIKOIBHON OUOIMOTEKH OCYIIeCTBISET JUPEKTOP
LIKOJIBI.
5.3. PyxoBOACTBO WIKOJIBHON OMOIHOTEKOM OCYIECTRISET 3aBEaAYOLIHI OHOIHOTEKO#
(oubnmoTekaps), KOTOPBIY HECeT OTBETCTBEHHOCTH B IIPeiesiaX CBOCH KOMIIETEHIIHH Tepe]T
OOLIECTBOM M AUPEKTOPOM IIKOJIBI, 00yHaIOIIUMHUCS, UX POAUTENIMH ( 3aKOHHBIMHU NpeI-
CTaBUTEJISIMHU ) 32 OPTaHU3AIIMI0 U Pe3yIBTATH] IeATeIbHOCTH MIKOIHHON OHOIHOTEKH B CO-
OTBETCTBHH ¢ QyHKIMOHANbHbLIMY 0043aHHOCTIMHE, PEIYCMOTPEHHBIMU KBATU(PHKAIIHOH-
HbIMH TpeOOBaHUSIMHU, TPYIOBBIM JOTOBOPOM U Y CTAaBOM WIKOJIBI.




’5.4. 3aBeayrouuii Oudauorexoi (6udauoTeKaps) Ha3Ha4YaeTCsd AUPEKTOPOM ILIKOJIBI, MOXKET
SIBJISTBCS YJISHOM I€/1aroriuecKoro KOJJIEKTHBA U BXOAMTH B COCTaB MeAaroru4eckoro co-
BeTa 00111e00pa30BaTEIbHOI0 YUPEIKACHHUS.

5.5. 3aBenyromuii 6ubnuotekoit (6ubnuoTexapsb) pa3pabaTbiBaeT U NPEACTABISET UPEKTO-
pY IIKOJBI Ha YTBEPXKIEHHE CIEAVIONINE TOKYMEHTHI:

a) rnoJjokeHue o OubaMoTeKe, NMpaBuia MoJIb30BaHUs OUOIHOTEKOM’;

0) MIaHOBO-OTYETHYIO JOKYMEHTALIMIO;

5.6. TpynoBble OTHOLIEHUS PAGOTHUKOB LIKOLHON OUOIUOTEKH PETYIIUPYIOTCS TPYIOBBIM
JOTOBOPOM, YCIIOBUSI KOTOPOTO HE JOJIKHBI IPOTUBOPEUUTH 3aKOHOAAaTeNbCTBY Poccuiickoi
®enepauuu o Tpyae.

V1. IlpaBa u 06513aHHOCTH paOOTHUKOB OUOTHOTEKH
6.1. PabOTHMKH IIKOIBbHOU OUOIHOTEKH UMEIOT TIPaBo:
a) CaMOCTOSITeNIbHO BEIOHPATE hOPMEI, CPEACTBA U METOIbI OMOIHOTEeYHO-
UH(OPMALIMOHHOT0 00CTYKHUBaHKS 00paz0BaTEILHOTO U BOCIIUTATEIBHOIO MIPOLIECCOB B CO-
OTBETCTBUH C LIEJISIMU U 331a49aMu, YKa3aHHBIMHU B Y CTaBe LUKOJIbI ¥ MOJI0KEHUH O IIKOJIb-
o oudnuorekxe;
0) MpOBOAMTH B YCT2HOBIEHHOM MOPSAIKE 3aHATHUS, YPOKH U KPYKKH OMOIHOTEUHO-
Ooubnuorpaduyueckux 3HaHUH U HHOOPMAITMOHHOMN KYJIBTYPBI;
B) PEKOMEHI0BAaTh UCTOYHUKY KOMILIEKTOBaHUS HH(OPMALIMOHHBIX PECYPCOB;
I') U3BIMATh ¥ PEATU30BbIBATH JOKYMEHTbH! U3 (DOHIOB B COOTBETCTBUHU C HHCTPYKIIHEH 11O
yuety oubauoreuHoro hoxaa;
1) ONIpeJiesiTh B COOTBETCTBUHU C IIPaBHJIAMU I10Ib30BaHKS IKOJIbHOM OUOIMOTEKOMH,
YTBEPKACHHBIMU JUPEKTOPOM IIKOJIBI, ¥ 110 COTJIAaCOBAHUIO C POJAUTEIECKUM KOMHUTETOM
WM TTOTIEYMTENIECKAM COBETOM BUI5I U pa3Mephl KOMIIEHCAI[UH yilepba, HAHECEeHHOTO ITOJIb-
30BaTeNsAMU OMOIHOTEKH;
€) UMEeTb €XKEroAHbIH OTIYCK B COOTBETCTBHUY C JIOKATHFHBIMA HOPMAaTHBHBIMH aKTaMH;
) OBITH IIPEICTAaBIEHHEBIMYU K Pa3IMYHBIM (POpMaM MOOLIPEHHUS;
3) y4acTBOBaTh B COOTBETCTBUMU C 3aKOHOAaTeIbcTBOM Poccuiickoit @enepanuu B pabore
OUONMMOTEYHBIX aCCOLIMAIIUI MITH COFO30B.
~ 6.2. Paboruuku Oubnuorex o0s3aHb!:
a) obecneunTs IT0H30BATENSM BO3MOKHOCTE PaboThl ¢ HHGOPMALMOHHEIME PECYpPCaMH
OMOITHOTEKH;
0) MHGOPMHUPOBATH IIOTB30BATENEH O BUIaX IIPEIOCTABISIEMBIX OUOIHOTEKOM YCITyT;
B) 00ecMeynTh HayuHYI OpraHu3aiuio GOHIOB U KaTaloroB;
r) GopMHpOBaTh (POHIEI B COOTBETCTBHH C YTBEPKIASCHHBIMH (eepabHBIMU IIEPEYHAMHU
y4eOHBIX M31aHui, 00pa3oBaTENIbHBIMYU IPOTPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTS-
MH H 3alpOCaMH BCEX IIEPEYUCIICHHBIX BbIIIIE KATETOPHH MMOJTh30BaTeleH;
J1) COBEPIIEHCTBOBATE UHPOPMALHOHHO-0ubIHOrpaduyeckoe 1 GubIHoTeIHOE 06CITyKUBA-
HHUE MOJIb30BaTeIeH;
) obecreunBaTh COXPaHHOCTE HCIIONB30BAHMS HOCUTEEH HHQOPMAIMHU, UX CHCTEMaTH3a-
LIMIO, pa3MeIlleHHE 1 XPaHEHHUE;
) obecrieynBaTh PeXUM pabOTh! LIKOIBHONH OUOITHOTEKH;
3) OTYMTHIBATECS B YCTAHOBIEHHOM OPSIAKE TIepe JUPEKTOPOM IIKOJEL;
1) NOBBIIIATE KBATU(DUKALIKEO.

VII. Tlpasa u 00s3aHHOCTH NONB30BaTENEl OHMOINOTEKH



/
:/

/ 7.1. Tons3oBarenyu OMOTUOTEKH UMEIOT ITPaBo:
/._f a) nosTy4ath NojaHyo uHdopmMaiuio o coctase GubanoredHoro GoHnaa, HH(bopMaun()HHHx
pecypcax ¥ NMpeaocTaBisieMblX OMOIMOTEKOH yCayrax;
0) MoNB30BaThCs CIIPAaBOYHO-0MOIHOrpahMuecKUM annaparom OUOIHOTEKH,
B) M0JIy4aTh KOHCYIbTALMOHHYO [IOMOLLE B [IOUCKE U BbIOOPE HCTOYHUKOB HHpOpMAIIUH;
I) oJIy4aTth BO BPpeMeHHOe 1101b30BaHue Ha aDOHEMEHTEe U B YUTAJIBLHOM 3aJie MeYaTHbIC 13-
JaHHS U Opyrue UCTOYHHUKU UH(POPMaLIUH;
Il ) IPOAJIeBaTh CPOK MOJIB30BaHUS JOKYMEHTaMU;
e) moJly4aTh TeMaTuyeckue, (akrorpaduyueckue, yrouHswomue u Oubnuorpaduueckue
CIIpaBKM Ha OCHOBE (poHIa OUOIUOTEKH;
’K) Y4acTBOBaTh B MEPONPUSITUSAX, TPOBOIUMBIX OHOIHOTEKOM;
3) oOpalaThCs A1d pazpeleHus KOHGIUKTHONW CATYalluu K AUPEKTOPY IIKOJIBI.
7.2. Ions3oBaTenu WIKONbHONW OMOIMOTEKH 00s3aHbI:
a) cobr0aaTh NpaBuIIa MOJAb30BaHMS IKOIBHON OUOIHOTEKOH;
0) GepeKHO OTHOCUTRCS K TIPOW3BE/IeHUSIM NIeUaTH (He BhIPBIBATE, HE 3arM0aTh CTPAHMII, He
JenaTh B KHUraX MOTYepKUBAHUS, IOMETKH ), MHBIM JOKYMEHTaM Ha PasIMYHbIX HOCUTENAX,
JO00pyA0BaHHIO, HHBEHTAPIO;
B) MOJIEPKUBATH MOPSI0K PACCTAHOBKY JOKYMEHTOB B OTKPBITOM JOCTyIle OMOIHOTEKH,
PacnoIOKEHUS KapTOUSK B KaTaaorax 4 KaproreKax;
I') MOJB30BATLCA LIEHHBIMU U CIIPABOYHBIMYU TOKYMEHTAMHU TOJbKO B TOMELICHUH OUOIHOTE-
KH;
1) yOeqUThCSI TIPH NOJIYYEHHU JOKYMEHTOB B OTCYTCTBUHU Ae(EKTOB, a IPU OOHAPYKEHUH
npouH(OpMEPOBaTE 00 3ToM paboTHuKa OubnnoTekn. OTBETCTBEHHOCTD 3a OOHapYKEHHEIE
JnedeKThl B claBaeMbIX JOKYMEHTAX HECeT [OC/IeJHUH MONIb30BaTelNb;
€) PacIMChIBATHCS B UUTATEILCKOM (DOPMYJISpE 38 KaX /bl MOMy4eHHBIH JOKYMEHT (MCKIIIO-
YyeHHe: oOydaromuecs |—4 K1accos);
) BO3BpallaTh JOKYMEHTHI B IIKONEHYI0 OUOIMOTEKY B YCT2HOBJIEHHBIE CPOKH;
3) 3aMEHATh ZOKYMEHTh! HIKOIEHONW Gu0I10oTEKH B Ciy4yae UX YTpaThl MM IOPYH UM paBHO-
LEHHBIMH, THO0 KOMIEHCHPOBaTh yiiepd B pazmepe, yCTaHOBIECHHOM IPpaBUJIaMH 110J1630Ba-
HHS IKOJIBHOMN OUDIHOTEKOH;
. Ufl) ITIOJTHOCTBIO PACCUUTATRCS C MIKOIBHON 6UOIHOTEKOH 1O HCTEYEHUHU CPOKa oOy4eHus Ui
p360TBI B IIKOJIE.



