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ITos0:keHUE O IEKYPHOM AAMHUHUCTPATOPE
1. O0une moJ10KeHus

1.1. Hacrosmee Ilonoxenue o gexypHom aamunucrpatope B MbBOY «Cnasckas COIL»
pa3zpaboTtano B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 29 aexadps 2012 r. Ne 273-D3
«O06 obpazoBanuu B Poccuiickoit denepanun» ¢ uaMeHeHussiMu ot 2 utons 2021 ropa,
TpynoBoro koxaekca Poccuiickon ®Pexepanuu, a TakkKe YCTaBOM OpraHU3alu,
OCYHIECTBIISIIOIIEH  00pa3oBaTeNbHYIO JI€ATE€IbHOCTb, W JPYTUMH HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoii ®enepaunu, perJaMEeHTUPYIOIIMMHU JEATEIbHOCTD
OpraHu3alui, OCYIIECTBISIONUX 00pa30BaTEIbHYIO ACSTEIbHOCTb.

1.2. Tannoe [lonoxkeHue o IeKypHOM aIMHUHHUCTPATOPE OIMPEACNIIET OCHOBHBIE (PYHKIIUU
U 00sI3aHHOCTH, TIpaBa U OTBETCTBEHHOCTH JIEKYPHOTO aMUHUCTPATOPA, YCTAHABIUBAECT
IIOCJIE0BATEIILHOCTD €TI0 JEMCTBUM IPYU BO3ZHUMKHOBEHUM I0XKapa U MHOM YpE3BbIYAMHOU
CUTyaluu.

1.3. monoxkeHue o ACKYpPHOM aJMUHUCTPATOPE B IIKOJIE pa3paboTaHO B IENISIX:

o oOecnieueHusi 0€30MACHOCTH >KU3HEACSATEIBHOCTH MEAaroruueckoro KoJUIEKTUBA U
00y4aromuxcs; NPeAoTBPALIEHUSI BOBMOXHBIX YPE3BbIYaHBIX CUTYAIIUH;

e CO3JIaHUA YCJIOBH, HEOOXOAUMBIX JJIs 00pa30BaTENIbHON JAESTENbHOCTH;

e OpraHu3alMu KOHTPOJS 3a COXPAHHOCTBIO IIKOJIBHOTO HMMYIIECTBA, a TaKXKe 3a
COONIOJIEHNEM BCEMHU YYaCTHHKAMH O0pa30BaTENIbHBIX OTHOIICHUN TMOPAJIKa,
YUCTOTHI, PA3BUTHUSI HABBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4. JexxypHblii aIMUHUCTPATOP HA3HAYAETCS W3 YUCIIA aIMUHUCTPATUBHBIX COTPYJHUKOB
IIKOJIBI B COOTBETCTBUH C TpadUKOM ACKYPCTB IO IIKOJE, YTBEPKIAEMOM Ha y4eOHBIN
TO/I.

1.5. JlexxypHbIi aIMUHUCTPATOP MOJTUUHIETCS HEOCPEACTBEHHO TUPEKTOPY.

1.6. JlexxypHOMY aqMUHUCTPATOPY IO OPraHMU3ALMOHHBIM BONPOCAaM HEMOCPEACTBEHHO
MIOAYMHSIOTCS:

e KJIACCHBIM PYKOBOAMTEIND JACKYPHOIO KJIACCa;

o JIC)KYPHBIC YUUTEIIS;

e TICJIAarOTH W O0yYaroluecs.

2. OcHoBHBbIEe QYHKIIUM U 00SI3aHHOCTH J1€:KyPHOT0 aIMMHUCTPATOpPa

2.1. OCHOBHBIMU HaIpaBICHUSIMU NESITEIBHOCTU JEKYPHOTO aJMUHUCTPATOPA SIBIISIOTCA
opraHuzanus 00pa30BaTEIbHOU JEATENBHOCTH W PYKOBOJACTBO €10 B COOTBETCTBHU C
YcTtaBoM MIKOJBI M 3aKOHOJATENbCTBOM Pocculickorn denepanuu B NEPUOJ CBOETO
JEXKYpCTBA.

2.2. Pabouuil AeHb NEKYpPHOTO aJMHUHUCTpaTopa HaunHaercsa B 7:30 W 3aBepiiaercst B
18:00.



2.3. Ilepen HayanoM y4eOHBIX 3aHATHI A€KYPHBIA aIMUHUACTPATOP AOJKEH:

o cnenatb 00X0J Y4eOHbIX KaOMHETOB IIKOJBI JJIi IPOBEPKHM TOTOBHOCTH K
00pa3oBaTeIbHON ACATEILHOCTH;

o yOenuThbCs B HAIMYMHU HAJIEKALIETO TEIUIOBOIO PEXUMa B IIKOJIE:

e Mpu HEOOXOAMMOCTH BKJIIOUUTH (BBIKIIOUUTH) OCBEIICHUE: B KOPUIIOPE, XOJUIE, Ha
ATaXkaX, JECTHUYHBIX IJIOMIAKaX, MECTaX 0OILEro Mojab30BaHuUs;

e BBIMOJHUTH BHYTPEHHUN 00XOJI MOMEIICHHUI 00111e00pa3oBaTeIbHON OpraHU3aIlNH,
YIIOCTOBEPUTHCS B IIEJIOCTHOCTH OKOH;

e OpraHu3oBaTh PabOTy AEKYPHBIX YUUTENEH MO MIKOJIE, MPOBECTU MIAHEPKY IS
oOecrneueHus 3¢ (PEeKTUBHOTO ACKYPCTBA;

e yOenuTbcs B MPaBUJIIBHOM OpraHU3allMy MPOIMYCKHOTO PEXUMa, OCYIIECTBIICHHS
TEMIIEPAaTypPHOTO CKPUHUHTA;

e B 3UMHHUI NEPHUO]I TOJA MPOKOHTPOJIUPOBATH U YOSAUTHCS B 00pabOTKE JOPOKEK Ha
TEPPUTOPUHU IIKOJBI U CTYNEHEK JIECTHUII MPU BXOJE MPOTUBOTOJIOJIETHON CMECHIO
(meckom).

2.4. Bo Bpemst 00pa3oBaTeIbHON JEATEIBHOCTU JEKYPHBIN aIMUHUCTPATOP 00sI3aH:

e KOHTPOJHUPOBATH CBOCBPEMEHHOCTbH IMOJAYM IIKOJbHBIX 3BOHKOB Ha 3aHSITHE W HA
nepeMeHy;

e HE JIOMYCKATh OMO3/]aHUs HA 3aHSITHE MEJIaroroB U 00yUYaroIINXCS;

e CICIWTh 3a BBHITIOJHECHUEM TNIPENOJaBaTEIsIMH OJMHAKOBBIX TpeOOBaHUN K
00yJaromuMcs:

e a) K BHELIHEMY BUJY;

e 0) K CaHUTAPHO-TUTHEHHYECKUM TpeOOBaHUSAM BO BpeMs 00pa30BaTEIbHOMN
NEeATEIbHOCTH;

e B) TIPOBEPATh, KOHTPOJIUPOBATb, a TMpPHU HEOOXOAMMOCTH KOPPEKTHPOBATH
OpraHU3alMIo I€KYPCTBA M0 MIKOJE AEKYPHOro KIacca;

e HE JOMYCKaTh MpeObIBaHUS B IIKOJE MOCTOPOHHUX JIUIL;

e KOHTPOJIMPOBATH JICKYPCTBO YUUTEIEH HA 3TAKAX;

e KOHTPOJIMPOBATH BBINOJHEHUE COTPYIHHKaMH [IpaBUil BHYTpPEHHETO pacrnopska,
obOyJaromumucs - [IpaBuit moBeneHUs 00yJarOMIMXCS.

2.5. B cnydae BOZHHMKHOBEHHS! KOHMJIUKTHOW CUTYyaIluH, KOTOpast MOXKET yIPOXkKaTh KU3HU
U 370pOBBI0O OOYYAIOMIMXCA W PAOOTHUKOB IIKOJBI, TNPOHUKHOBEHHS B 3]]aHUC
o01reo0pa3oBaTeIbHON OpraHu3aIiil MOCTOPOHHUX JIMIl BOCIOJB30BAThCS TPEBOXKHOM
KHOIIKOW, BBI3BaTh COTPYAHHUKOB TOJHUIIUU, OCYIIECTBISATH MEPhI, O0ECIEYHBAIONINE
06e30macHOCTb JETEH U COTPYIHUKOB 00pa30BaTEILHON OpraHU3aIiy.

2.6. Ctporo cobnrogaTh npaBuia Mo OXpaHe TpyAa, HacTosilee [lonoxenune o gexypHOM
aIMUHUCTPATOpE B IIKOJE, MpaBWIa TOXKAPHOW OE30MacHOCTH, 3HATh WU COOJIOJATH
MOPSAIOK JEWCTBUUA NPU BO3HMKHOBEHHM II0’Kapa W HWHOM YPE3BBIYAMHOM CHUTYalluH,
ABaKyaluu.

2.7. Ilocne okoOHYaHUS 3aHATUN JIEKYPHBIA aIMUHUCTPATOP 00s13aH:

e TMPOBEPUTH HAIMYHME U CBOEBPEMEHHYIO CAauy KIIIOUEH;

e BMECTE C ACKYPHBIM YUMTENIEM MPOBEPUTH CAHUTAPHOE COCTOSHUE JECTHUYHBIX
IJIOMIA/IOK U IPYTUX MOMEILICHUH;

e TMPUHATH COOOIICHUS OT JEKYPHBIX YUYHUTENIEH O KadecTBe HUX JACKYpPCTBA U
BBISIBIICHHBIX HEJIOCTATKAX;



COOOIIUTh 3aMECTUTENIO TUPEKTOpa MO OE30MACHOCTH U XO3SIMCTBEHHOUW paboTte o
BBISIBJICHHBIX HEUCIIPABHOCTSIX AJICKTPOOCBEIIECHHUS, 3aMKOB, IBEPEH, O TIOJIOMKaxX B
OTONIUTEIBLHOU CUCTEME U T.[I.

2.8. 0060 Bcex 3aMeUaHUsIX JACKYPHBIA aIMUHUCTPATOP JEIAET COOTBETCTBYIOLIYIO 3aHCh
B JKypHaJIe JEKYPHOI'O aJMUHUCTPATOpa U JOKIAJbIBAET AUPEKTOPY 0Opa3oBaTEIbHOMN
OpraHU3aLNN.

3. IlpaBa aesKypHOro aIMMHHCTPATOpPa B IIKOJIEe

3.1. JlexKypHbIi aIMUHUCTPATOP UMEET MPABO B MPEIEIaX CBOCH KOMIIETEHIINU:

NPUHUMATh yIpaBJICHUECKHE peleHus, KacaroIuecs OpTaHu3alun
00pa3oBaTeIbHON ACSITEIFHOCTHA BO BPEMSI CBOETO JICKYPCTBA TI0 IIKOJIE;

HE JIOMYCKaTh OCTOPOHHUX JIMII B IITIKOITY;

TpeOOBaTh OT COTPYJHUKOB COOMIOACHHS peXUMa paldOThl IIKOJBI, MPABHI
BHYTPEHHETO TPYAOBOTO pPACIOpPsAKa, PACIHCAHUS YPOKOB M JOTOJHUTEIBHBIX
3aHSATHUM;

JaBaTh 00s13aTeNIbHBIC PACTIOPSHKCHUS COTPYTHUKAM IITKOJIBI;

OecTpensITCTBEHHO MPOXOJAUTH BO BCE MOMEIICHHS 00pa30BaTEIILHON OpraHnu3alnu;
TpeOoBaTh OT OOYYAIOLIUXCS COOMIOACHUS PEXKHMMA IIKOJbI, MPABUJI BHYTPEHHETO
pacropsiika 00yJarommxcsi, paCuCaHusi YPOKOB U JIOTIOJHUTEIbHBIX 3aHATHH;
NpUBJIEKaTh K TUCHUIUIMHAPHONW OTBETCTBEHHOCTH OOYYAIOIIMXCS 32 MPOCTYIIKH,
JI€30praHu3yIoNIue 00pa30BaTEIbHYIO NEATEIbHOCTh, B MOPSAKE, YCTAHOBIEHHOM
[IpaBunamMu BHYTpPEHHETrO pacHopsjika U HHBIMU JIOKaJbHBIMH HOPMAaTHBHBIMU
aKTaMu;

IIPEJICTABISATD K TUCIUTUTMHAPHON OTBETCTBEHHOCTHU COTPYIHHUKOB
0011e00pazoBaTeIbHON OpraHU3aIuy;

IPEACTABIATh COTPYIHUKOB M O0yJaroIuxcsi 001eo0pa3oBaTeIbHON OpraHU3aiiu
K MTOOIIPEHHUIO.

4. OTBETCTBEHHOCTD JIe5KYPHOI0 aIMUHHCTPAaTOpa

4.1. JexypHblid aIMUHUCTPATOP LIKOJIbI HECET OTBETCTBEHHOCTH:!

3a JONyCTUBLIEE HAPYIICHHE WM HEBBIIOJIHEHWE TpeOOBaHUN HACTOSIIEH
MHCTPYKIIMM [0  OXpaH€ Tpyda, paccMaTpUBaeTCs KaKk  HapyUIUTEb
MIPOU3BOJICTBEHHOW NMCIMIUIUHBI U MOXET OBITh MPUBICYEH K JAUCIUIUIMHAPHON
OTBETCTBEHHOCTH W TPOXOXKJIECHUIO BHEOUYEPEIHOW MPOBEPKHU 3HAHUI TpeOOBaHMI
OXpaHbl TPyJa B IIKOJE, & B 3aBUCUMOCTH OT MOCJIEACTBHM - U K YTOJIOBHOW; €CIIU
HapyIIeHUE TTOBJICKIIO MaTePUANTBHBINA yIIepO - K MaTepuaTbHOU OTBETCTBEHHOCTHU B
YCTaHOBJIEHHOM MOPSIIAKE;

3a MCIIOJIB30BAaHUE, B TOM YMCJIE OJHOKPATHO, METOJOB BOCHUTAHHUS, BKIFOYAKOIIUX
dusnueckoe u (WIK) MCUXOJIOTHIECKOE HACHIINE HAJl TUYHOCTHIO 00yJaroerocs, a
TAKXe 3a COBEPUICHUE MHOT'O aMOPAIBHOTO MPOCTYIKA 3aMECTUTEND JUPEKTOpPA MO
0€30MacHOCTH U XO3SIUCTBEHHOM pab0Te MOXKET ObITh OCBOOOXK/ICH OT 3aHMMaeMOi
nomxHocTH corjlacHo TpynoBomy Koaekcy Poccuiickoit deneparnuu. Y BOJIBHEHUE
3a JAHHBIA MPOCTYIIOK HE ABJISAETCS MEPOU TUCUUILIMHAPHON OTBETCTBEHHOCTH.



5. BzanmoorHouienue. CBA3M 10 JOJKHOCTH

5.1. JlexxypHbIil aAMUHUCTpAaTOp padoTaer Mo rpaduky, YTBEPKICHHOMY AHPEKTOPOM
LIKOJIBI.

5.2. Hudopmupyer aAupeKTOpa IMIKOJBI K COOTBETCTBYIOIIME CIY»KObI 000 BcexX
Ype3BbIUAWHBIX TMPOMUCIIECTBUSAX B IIKOJIE, CBS3aHHBIX C JKU3HBIO U 3/0POBHEM
00y4Jaromuxcs U COTPYAHUKOB 00111e00pa3oBaTEILHOM OpraHu3alIvu.

6. 3aK/II0UYUTEIBbHBIEC MOJI0XKEHU A

6.1. Hacrosiiee Ilonoxxenue o 1exypHOM aJIMUHUCTPATOPE IIKOJIbI SIBJSETCS JIOKATbHBIM
HOPMAaTUBHBIM aKTOM, MPUHUMAETCS HA NEAAroruueckoM COBETE IIKOJbI U yTBEP>KIAETCS
(lnbo BBOOUTCA B JEHCTBME) MPUKA30M AUPEKTOpa OpPraHM3allMHU, OCYIIECTBISIOLIEH
00pa30BaTEIbHYIO IEATENBHOCTD.

6.2. Bce u3mMeHeHus U JOMOJIHEHUs, BHOCUMBIE B Hactosiuee [lonoxenue, opopMistoTes
B MUCHbMEHHOI (opMe B COOTBETCTBUHU ACHCTBYIOIIMM 3aKOHOJIATEIbCTBOM Poccuiickoit
denepanui.

6.3. [lonoxxenne 0  JOEKYpHOM  QJAMUHHUCTPATOpE  IIKOJbI MPUHUMAETCS  Ha
HeomnpeaeneHHbld cpok. M3Menenuss u nononHeHus K [lonoxeHuto npuHUMAIOTCS B
nopsiiKe, MpeaycMOTpeHHOM M. 6.1. HacTosmero [lonoxenus.

6.4. Ilocne npunsaTus [lonoxxenus (MM U3MEHEHUHN U JOIOIHEHUN OTIEIBHBIX IYHKTOB U
pa3[eaoB) B HOBOM pENaKIMK MPEAbIIYIIas peIaKkis aBTOMAaTHUECKH YTPAYUBaET CHUITY.

IIpuioxenue 1

[Topsimox nedcTBUM NMpH BO3HHMKHOBEHWM II0KApa W HWHOW YpPE3BbIYAMHOM CHUTYyallWH,
ABaKyaluu

1.B cayyae monydeHHs TpaBMbl COTPYJHHKOM WM OOYYAIOMIMMCS JICKYPHBIN
aIMUHUCTPATOP IIKOJIBI 005I3aH:

e T1O03BaTh HAa MOMOIIb;

e BOCIIOJIb30BATHCS allTEYKOM MEPBOM MOMOIIIH;

e BBI3BAaTh MEIUIIMHCKOTO pabOTHHKA 00IIeo0pa3oBaTeIbHOM OpraHu3aluu, IIpU
HEOOXOIMMOCTH, BBI3BATh CKOPYIO MEIUIIMHCKYIO TOMOIIL 1o TeiedoHy 112 wu
COOOIINTH O TPOUCHIECTBUU JUPEKTOPY IIKOIIBI.

2. B ciiydae mosiBieHus 3aIbIMJICHHS WM BO3TOPAHUS JACKYPHBIA aIMUHUCTPATOP IIKOJIBI
00s13aH:

e BPYYHYIO 33JIciCTBOBATh CPEACTBA MOKAPOTYLICHNUS;

o 00ecneunTh BHI30B MOXKAPHOU OXpaHbl o Tenedony 112;

e TMPHUHATH MEpPbl OPraHU3ALMOHHOIO XapakTepa MO OTKPBITUIO 3BaKyallMOHHBIX
BBIXOJIOB M 3BaKyallud OOy4YarOUIMXCS U COTPYAHUKOB U3 3/1aHUI U MOMEIICHUN B
0e30ImacHOe MECTO;

e COOONIIUTH O MPOUCIIECTBUU AUPEKTOPY O0IC00pa30BaTEILHON OpraHU3alluH.

3. B cnyuae yrpo3pl Wi BO3HUKHOBEHHSI O4ara OMAcHOTO BO3JEHCTBUS TEXHOTCHHOTO
XapakTepa, Yyrpo3bl WIM MNPUBEACHUS B HCIOJHEHHE TEPPOPUCTHUYECKOrO AaAKTa CIECAYET
pykoBojacTBoBaThes [lmanom sBakyanuu, MHCTpykimen o mopsiike NEUCTBUM B cllydae
yIpo3bl U BO3HUKHOBEHUH UC TEPPOPUCTUUECKOTO XapaKTepa.
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